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Disclaimer 

 
Dealer Point Registration is a part of revamped applications for National MMP - Transport 

Computerization Project. As the applications are still under development, the content of this 

user manual is subject to change and up gradation. All future modifications and updates in the 

software modules shall be included in a subsequent version of the manual time to time. 

This documentation is always under active development and as such there may be mistakes and 

omissions. Watch out for these and please report any you find to NIC. Contributions of material, 

suggestions and corrections are welcome. 

 

Copyright  

Copyright © 2016 by National Informatics Centre. 

All r ights reserved. No part of this user manual may be reproduced, distributed, or transmitted in 

any form or by any means, including photocopying, recording, or other electronic or mechanical 

methods, without the prior written permission of National Informatics Centre, except in the case 

of brief quotations embodied in critical reviews and certain other noncommercial uses permitted 

by copyright law.  

Information provided in this manual is intended to be correct and reliable. However, National 

Informatics Centre assumes no responsibility for its use; nor for any infringements of rights of 

third party which may result from its use.  
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About Dealer Point Registration 

 

This process flow is applicable to all the dealers who are registered with and authorized by RTOs 

to carry out certain RTO related functionalities at their end. Details of registered dealers are 

provided by their corresponding RTOs to be updated in the master data of Vahan application 

along with access to functionalities which these dealers are allowed to perform through this 

application. Each of these registered dealers is mapped to one RTO from where it will get the 

final approvals for permanent / temporary vehicle registration applications submitted at and 

verified by it. 

New / Permanent Registration ï Dealer Premises Work Flow - 

(for Non-Transport Vehicles) 

Non-Transport Vehicles 

These services are available for automobile dealers on https://parivahan.gov.in . For availing 

these services, dealer is supposed to contact RTO authorities along with valid trade certificate, to 

get user credentials of this Portal. RTO System administrator will create login credentials for all 

those dealers under his office jurisdiction.   

On Top Right corner you will find LOGIN option. Expand this and click on DEALER LOGIN. 

 

 

https://parivahan.gov.in/
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       You will find LOGIN screen as given below. Login here with your own credentials as received from 

RTO authorities.

 

 

After successful login, dealer may follow the steps given below for the registration 

of Non-Transport and Special Purpose category vehicles.  

 

New Vehicle Registration Work Flow ï Dealer Premises 

1. Application Inward (Data entry)  -Using Dealers own user-id and Password 

2. RTO side inspection ï By RTO Inspector 

3. ADD TO CART by dealer ï For IMV Fees and BMV Taxes e-Payment 

4. Dealer cart payment ï Consolidated payment of CART by dealer 

5. Printing of  Form-20, Form-21, Disclaimer and  Fee and Tax receipt ï By 

Dealer 

6. File/Papers  Submission to RTO ï By dealer 

7. Approval / Allocation of Registration Mark ï By RTO Authority 

8. New RC Print ï By RTO 

9. Dispatch RC by Speed Post ï By RTO 
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Step 1 > Application Inward (Data entry) -Using Dealers own user-id and       

Password 

Application Inward for new registration is basically data entry of the vehicle and owner details. It 

is to be carried out by automobile dealers using their own credentials with Dealer Point 

Registration module.  

As a fallback option, application inward can also be carried out in RTO premises. In this case 

fees and taxes have to be paid either in cash or by Demand Draft. System also supports for the 

mixed mode payment option i.e. Partial Cash + Demand Draft. For dealer side registration, e-

Payment is mandatory. 

In both these cases, technical information of the vehicle being registered , is readily made 

available from the homologation portal of vehicle manufacturers and  dealer authorities is 

required to enter owner details, hypothecation details and insurance details only. 

Application inward is supposed to be done by data entry operator of the dealer in dealerôs 

premises.  Dealer can register / create, required data entry operators as his own. 

In application inward , user will enter  (i) Chassis no. and (ii) Last 5 digits of the engine no. to 

get the complete vehicle specifications from Homologation portal. This is a mandatory step for 

dealer point vehicle registration. 

 
 
In case the vehicle details have not been uploaded by the vehicle manufacturer corresponding to 

the entered chassis and engine number then the same would be informed to the user through a 

message box. In such case dealer is supposed to contact the manufacturer for necessary 

corrections, else the user will be presented with vehicle registration application form across three 

tabs: Owner details, Vehicle details, Hypothecation and insurance details.     
 

Vehicle details would come pre-populated from the Homologation portal of manufacturers. 

  
 
In some states, where it is mandatory for the manufacturers to update the sale price in the 

homologation portal, the same too comes pre-populated in the vehicle details. 

  
 
Dealer user will have to fill in the owner details, insurance information and hypothecation details 
(if the vehicle is bought against a loan). All the fields, marked with red asterisk (* ), are 
mandatory to  fill. Once the information in all the three tabs is filled, the user can save the 
application.  
 
A unique application number is generated once the application is successfully saved. 
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Once you are logged into the system, you need to select ACTION to be carried out from the 

select action drop down as given below. 

 

For Application inward, select the menu option DEALER -NEW-RC-ENTRY  and click on 

button óShow Formô 

On this form you need to enter Chassis no and last 5 characters of engine number as given 

below.  
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After this click on the button óGet Details from Homologation Portalô. This will take you to a 

new page, where you have to enter owner details, hypothecation and insurance details only. 

Vehicle technical data is readily made available here from the manufacturers homologation 

portal and you need not enter the same again. 

If vehicle data is not available on Homologation portal, dealer will not be allowed to register that 

motor vehicle. At the same time, in such cases, where vehicle data is not available on 

homologation portal, same can be registered using RTO login credentials and in this case system 

will allow entering vehicle technical details. 

You can enter all these details as given below.  Text with *  (Star) mark is mandatory. 
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If advance registration number is booked for this vehicle, select as YES in the drop down above 

and this will ask you to enter advance registration number receipt in the new window as given 

below. Please ensure to enter details of this receipt here, in order to avoid allocation of wrong 

(Currently running) registration number. 
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After click on Yes option following form opens asking for fancy number receipt. 

 

 

Information on the Form displayed is divided in three parts. 

1. Owner Details 
2. Vehicle Details 
3. Hypothecation / Insurance Details  
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Please enter owner details as given below 

 

 

Vehicle details as given below are made available from manufacturer homologation portal. 

Dealer has to enter Vehicle Type, vehicle category and sale amount only. 
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Please enter hypothecation details and insurance details as given below. 

If vehicle is hypothecated, you have to check the box IS VEHICLE HYPOTHICATED?   

After this check, system will allow you to enter hypothecation details, otherwise not. 

 

Click on SAVE button to save this application of new registration. System will ask for the 

confirmation of sale amount, vehicle category, and vehicle class and vehicle type.  


